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Professional Profile
I am a dedicated and analytical professional with a Bachelor's degree in Electronics and Communication Engineering and a recent completion of a Data Analysis Bootcamp. With over 8 years of diverse experience spanning data analysis, payroll administration, educational supervision, and office administration, I bring a unique blend of technical and interpersonal skills. I am keen to leverage my data analysis training and experience to contribute to a dynamic and forward-thinking organization.
Key skills 
	· MS Excel
· Power BI
· Python 
· Data collection
· Test Planning and Execution


	· Python library
· SQL
· Confident PC skills
· Data governance
· Software Testing ISTQB certified


	· Data Modeling
· Analytical thinking
· Team work
· Data literacy
· Bug Tracking and Reporting(jira)



	
	


Career summary
Data Analytics Bootcamp: Skills City 
Period:  April 2024 – Present
An intensive and comprehensive course designed to equip participants with the essential building blocks needed to excel in the field of Data Analysis. The course content includes:
· Data Concepts and Environments: Understanding data types, structures, formats, data collection, data governance, data quality, data controls, and risk mitigation.
· Data Analysis: Hands-on experience with explanatory and exploratory analysis to derive meaningful conclusions and make data-driven decisions.
· Data Visualization: Best practices for creating accurate and compelling visual representations of data using popular visualization tools.
· Databases: Proficiency in designing, querying, and managing databases, including Azure databases and real-time analytics.
· Personal Development and Career Progression Workshops.
Projects
My Vacation Planner:  Skills City Data Analytics Bootcamp
· Developed a comprehensive vacation planning tool in collaboration with IBM, aimed at providing personalized, data-driven vacation recommendations.
· Integrated real-time APIs in Python to fetch up-to-date information on weather, currency rates, events, and carbon footprint.
· Incorporated data collection techniques to gather information on destinations, accommodations, and activities.
· Implemented data modeling to predict optimal vacation plans based on user preferences and constraints.
· Created an interactive dashboard using Power BI to visualize vacation options and facilitate user decision-making.
· Ensured data quality and governance throughout the project, maintaining high standards of data integrity.
· Delivered a final project report and presentation summarizing the project, its methodologies, and outcomes.
Organization: 	Worldwide Education Recruitment
Role:               Cover Supervisor and Exam Invigilator 
Period: 	April 2019 – Feb 2021
Cover Supervisor Responsibilities
· Supervise work by following policies set by the school
· Assign homework, collect completed work, and hand over to the respective teacher
· Report any inappropriate behaviour of students to the Student Service Centre

Exam Invigilator Responsibilities
· Marked the attendance registers 
· Actively invigilate throughout the examination to ensure no cheating occurs
· Manage interruptions and solve candidate problems without disruption 

Organization: 	Mugil Ltd, UK 
Role:               Payroll Admin & Secretary
Period: 	May 2015 – April 2019
Responsibilities
· Being point of contact for the company
· Raising invoice to client with VAT details
· Submitting workbook containing monthly transactions to Accountants
· Getting payroll and dividend calculations from Accountants
· Processing Salary and dividend via Online Business Banking for employees
· Processing Dividend via Online Business Banking

Organization: 	HOV Services Limited, Chennai, India 
Role:                Data Processor
Client:		Thomson Reuters
Period: 	Mar 2010 - Feb 2012
Project:	FindLaw
This project involved entering and submitting directories with the use of SubmitEaze tool. Directory Submission is one of the true ways of getting a website into Internet. It involves submitting the website to yellow page like sites so that users browsing or searching for those sites can find it when they look at a certain category and maintaining the profile of attorneys on various websites, with varying titles, descriptions and keywords. 
Responsibilities
· Entering data accurately onto computerized databases & Excel spreadsheets.
· Reviewing output and performing checks on the data to ensure consistency and completeness
· Communicating with customer via emails 
· Accurate Data Entry
· Experience in office administration across various internal departments
· Preparation of User Manual
· Ensuring documents meet required quality standards
· Checking details and making corrections
· Generation of Bug Report
· Liaising with clients to maintain up-to-date firm info
· Managing project timeline and working to strict deadlines
· Performing Google searches and making sure the website is optimized for search
· Involving all other office duties and supporting the team

Organization: 	In-home Tutor 
Role:               Tutor
Period: 	April 2009 – Mar 2010
Responsibilities
· Create lessons for grades 5 – 12 students in reading, writing, science, maths and computer science.
· Assisted with homework and other class assignments.
· Took time to understand students’ unique strengths and opportunities.
· Conduct timed practice exams to help students feel comfortable in their school exam.

UK Voluntary Experience
· British Heart Foundation
· Peterborough Women’s Centre

Education
 Bachelors in Electronics and Communication Engineering, Anna University, India 
 July 2005 – April 2009

Certification
  ISTQB Software Testing, UK – earned in 2014
