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Career Summary
	Dates
	Employer
	Job Title

	Mar 21 to present

Sep 17 to May 20
Oct 16

to Mar 17

Mar 14 
to Oct 16
Oct 10 

to Feb 14

May 09 

to Sep 10

Oct 05 
to Mar 09
	Claro Wealth

Multrees Investor Services Ltd
AEGON UK
N/A

TT International 
TT

International
Meteora Partners LLP (“Meteora”)


	Part-time Compliance Manager and Data Protection Officer
Compliance Manager and Data Protection Officer
Regulatory Risk Manager
N/A - Charity Work, travel and job hunting

Compliance Officer and Data Protection Officer

Compliance Officer

Compliance Officer

	Jun 02 
to Oct 05
	JO Hambro Investment Management (“JOHIM”)
	Compliance Officer

	Nov 96
to Jun 02
	JOHIM
	Head of Treasury Operations

	Nov 94 

to Nov 96
	JOHIM


	Operations Officer



	Sep 91 

to Nov 94
	AMP Asset Management


	Investment Administration Officer

	Apr 90 

to Sep 91
	Sumitomo Finance International


	Investment Administration Officer

	Nov 87 
to Apr 90
	Wako International


	Operations Officer

	Aug 86 
to Aug 87
	Liverpool University
	Students’ Union Treasurer


Professional & Key Academic Qualifications

	London Metropolitan University
	Postgraduate Diploma in Financial Services Law (Pass with Merit)


	April 2008

	IAQ
	Treasury Operations (Pass)


	March 2000

	Liverpool University
	Classics (Greek) BA (Hons) (2.ii)
	June 1986


Other Interests
Live music, sport, walking in Scotland
	Recent Roles, Responsibilities and Key Achievements  

	Claro Wealth (March 2021 to present) Permanent part-time role
· Direct Report – CEO

· Identify, understand and interpret financial services legislation and regulation

· Draft Policies, Reports and similar documents

· Daily liaison with Wealthkernel to resolve issues between Principal and Appointed Representative
· Oversight of approval of Financial Promotions

· Oversight of KYC referral process 

· Oversight of staff training

· Oversight of Website and T&Cs 

· Oversight of third-party contracts

	Multrees Investor Services Ltd (September 2017 to May 2020)
Compliance Manager and MLRO (SMF17)
· Direct Report – Executive Director
· Identify, understand and interpret financial services legislation and regulation
· Draft Policies, Reports and similar documents

· Produce accurate monitoring reports and ensure any issues identified from monitoring activities are addressed in a timely fashion

· Co-ordinate and complete periodic FCA regulatory requirements

· Liaise with Internal Control in relation to compliance matters. Assisting with the resolution of risk events

· Provide regulatory advice to the business and deal with ad-hoc regulatory queries

· Day to day oversight of AML activity, working collaboratively with Multrees’ clients to manage AML risks

· Involvement with change projects to ensure regulatory compliance

· Ensure prompt escalation of significant compliance issues to the Executive Director
· Prepare documents for the ARC and Board and assist in the running of these committees   

	AEGON UK (October 2016 to March 2017)

Regulatory Risk Manager with particular emphasis on providing regulatory risk support to a project involving the establishment of a new Investment Management Company, 2 ICVCs and ACD support 

· Direct Report: Conduct Risk Director
· Provided risk oversight (challenge and guidance) to specific strategic developments and delivery by focusing on key risks and opportunities for the business with particular emphasis on finding solutions to regulatory challenges. 
· Contributed to the effectiveness of the team, regulatory risk and wider risk function by supporting the development of the one risk function.

· Provided consultancy support to business areas (including queries) :
· Sharing knowledge with colleagues within the risk function 

· Assisting with the delivery of the Regulatory Risk and wider Risk plan  

· Establishing relationships with the relevant project teams Support and contribute to the Regulatory Risk governance reports 

· Keeping directors and Senior management updated as appropriate 

· Supporting the establishment of a new Regularity tracker process

TT International (May 2009 to February 2014)
TT is a high-alpha specialist, offering a range of long-only and hedge fund strategies designed to meet clients’ investment objectives. Founded in 1988, it has over 25 years’ experience of conviction investing for a globally diverse institutional client base.

TT is a private partnership wholly owned by the working partners and devoted solely to asset management. It offers only those strategies where its expertise equips it to excel. Its ownership structure, self-restricted product range, and source of revenues have attracted experienced, proven talent, and ensure that its motives and interests are completely aligned with those of its clients.

	Compliance Officer and Data Protection Officer
· Direct Report: Head of Legal Risk and Compliance 
· To support the Head of Legal Risk and Compliance in business as usual, medium and long-term compliance risk management

· Participating in all aspects of compliance monitoring for front, middle and back office;

· Handling and advising on day-to-day compliance issues and ad hoc projects, working as appropriate with other TT units

· Assisting in the development of compliance related policies and procedures;

· To keep Senior Management informed of all Data Protection matters and to ensure that TT is compliant with Data Protection guidance

Key Achievements

· Design, development and implementation of TT’s compliance monitoring programme (CMPs)

· CMP schedule includes, inter alia,

Employee Declarations; Clients – Notices, Classifications, Opt-Ups and Agreements; AML; Clients’ Reports; Marketing; Investment Management Activities/Trading/Aggregation & Allocation/ Best Execution; Appraisal of clients’ investment objectives; Brokers & Brokers’ commission; Regulatory Disclosures & Filings; Complaints; FCA correspondence; Risk Management & Conflicts of interest; Rule Breaches

· Maintenance of systems to ensure Clients’ Investment restrictions are not breached

· Working with TT’s Fund Managers to find compliant solutions to business requirements

· Implementation, education and communication of anti-money laundering procedures

· Establishment and maintenance of breach logs and associated reporting to the regulator

· Maintain clear records and processes regarding Control Functions, Approved Persons and Personal Account (staff) dealing logs

· Provision of all reporting to Directors/Senior Management relating to compliance matters

· Integration of FCA directives and update of compliance issues to Senior Management

· Pro-actively identifying regulatory requirements, the risks arising therein and hence the impact on all Firms’ monitoring programmes

· Immediate and regular communication to Senior Management of such developments

· FCA liaison as required on ad hoc business issues including response to 165(1) requests

· International Disclosures on a daily basis to Western Europe Financial Authorities

· Approval of all Financial Promotions, including website, presentations, newsletters and advertisements

· Ensuring compliance with Data Protection guidance and development of TT’s Data Security Policies

· Quarterly reporting of 13F data to the SEC  
· Form PF reporting to the SEC     


	Meteora (October 2005 to March 2009)
Acting as its clients' back-office team, Meteora provides full managerial and administrative consultancy support to independent investment firms, hands-on, day to day. Meteora’s clients represent many US$ billions of combined assets across the UK, US and offshore locations. They range from start-ups to established firms seeking to restructure or operate in a different way. In supporting investment firms, Meteora typically takes on all the duties that are the remit of a Chief Operating Officer, including finance & accounting, compliance, operations and personnel.

	Compliance Officer
· Direct Report: The two Principal Partners
· Provision of comprehensive compliance support (de facto CF10 and CF11) to seven FCA registered Firms including:

· Private Investment Office which designs and implements investment strategies for very wealthy families and charities using best-of-breed fund managers

· Fund Management Company with 3 Funds, FTSE 100 Investment Trust and 6 segregated accounts

· Two Hedge Funds operating Hedge Funds’ Funds of Funds

· One Hedge Fund operating in Commodities

· One Hedge Fund operating a long/short JPY portfolio and 1 segregated account

· One Hedge Fund operating a long/short USD portfolio and 1 segregated account

Key Achievements
· Processing Firms’ FCA registration Forms

· Responsible for compiling and submitting all sections of FCA registration Forms for Firms including Core Details, Regulatory Business Plan, Compliance Form, Systems Form, Approved Persons and consequence liaison with the FCA

· Processing Individuals’ FCA Approved Persons’ Forms

· Responsible for compilation, submission and follow up on all FCA Approved Persons’ Forms

· Regular communication and queries with the FCA’s Firms’ Contact Centre

· Integration of FCA directives and update of compliance issues to Senior Management

· Pro-actively identifying regulatory requirements, the risks arising therein and hence the impact on all Firms’ monitoring programmes

· Immediate and regular communication to Senior Management of such developments

· Processing SEC registration and maintenance of ADV I & II

· Responsible for maintaining update of ADV II and annual submission of ADV I to SEC

· Processing NFA registration and maintenance of NFA Self-examination report

· Responsible for recommending (to Senior Management) and implementing developments arising into the Monitoring Programme.

· Design, development and implementation of Firms’ compliance monitoring programmes (CMPs)

· Responsible for planning, execution and follow up of all Firms’ monitoring programmes which are a combination of desk based and site based operations.

· Communication to Senior Management of any issues arising and ensuing recommendations

· Responsible for production of monthly compliance summary for Senior Management

· A management reporting tool providing bullet point summaries on all compliance issues raised since the Firms’ previous monthly meeting

· Distribution of relevant policy updates and, where relevant, training including Conflicts of Interest Policy, Best Execution Policy, Rumours Policy, TCF Policy, Compliance Handbook updates, AML Training and Staff Declarations including T&C.

· Completion of Firms’ annual MLRO Reports and presentation to Senior Management

· International Disclosures including BAFIN, AMF and ASX

· Approval of all Financial Promotions, including website, presentations, newsletters and advertisements

· Maintenance and update of Firms’ ICAAPs including integration into risk framework

· Where appropriate, COLL checks for authorised Funds

· Regular liaison with relevant ACDs, Prime Brokers and Administrators

· Responsible for advising on, checking and documenting all CDD documentation (including Individuals, Companies, Trusts, Charities and Pensions) with adherence to JMLSG guidelines

· Regular provision of ad hoc compliance advice to Senior Management

	JOHIM (November 1994 to October 2005)
JOHIM was formed in 1986 to provide discretionary portfolio management services to private clients. The core of its business is dedication to the needs of individuals rather than large institutions, providing the same level of service for international/offshore clients as traditional onshore private clients. JOHIM also manages assets for charities, offshore trusts, personal pensions, a number of pooled funds, hedge funds and some specialist mandates.

	Compliance Officer:
· To support the Director of Legal & Compliance in business as usual, medium and long-term compliance risk management

· JOHIM Deputy Money Laundering Reporting Officer

· FCA Control Function 17

· Team Management

Key Achievements
· Design, development and implementation of the compliance monitoring programme (monthly, quarterly and annual processes) and associated reporting to the Risk & Compliance Committee;

· Provision of the secretariat function for the Risk & Compliance Committee (Chair: Chief Operating Officer)
· Responsible for advising on, checking and documenting all CDD documentation (including Individuals, Companies, Trusts, Charities and Pensions) with adherence to JMLSG guidelines  
· Implementation and maintenance of the FCA Risk Mitigation Programme in response to Arrow visit

· Maintain clear records and processes regarding Control Functions, Approved Persons and Personal Account (staff) dealing logs

· Provision of all reporting to Directors/Senior Management relating to compliance matters  

	Head of Treasury Operations
· Reporting to the Finance Director

· Managing the Treasury Team of 5

Key Achievements
· Designed and implemented the cash reconciliation system

· Day to day treasury management
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