Navdeep Buttar
Havering, Essex            Mobile No. 07825705866           nav2deep@hotmail.co.uk
PERSONAL PROFILE
I'm an enthusiastic, driven person with a broad ambition to excel at high levels by applying my knowledge in a forward moving business. As an energetic, excellent team player I work well with others as well as possessing the capability to work efficiently as an individual. I also believe that I'm very organized and focused and I am now looking for a role that offers the opportunity for me to develop. I'm able to learn from my experiences from constructive feedback to help develop my skills
SKILLS AND QUALIFICATIONS
· Certificate in Property Management (HRD Online)
· [bookmark: _GoBack]HGV Class 2 license + CPC 5years+
· My current education and experience has allowed me to develop excellent communication, presentation, team working and time management skills.
· Excellent knowledge of Microsoft Office (Word, Excel, PowerPoint, Access, Outlook)
· Excellent customer service skills
· Organizational skills
WORK EXPERIENCE
Newham council: 2010-present
My duties are driving the dustcart HGV and collection local waste from properties
Epping Forest district council 2017 – 2020
Ground Maintenance
My duties are driving, mowing. Strimming, cutting scrubs, weeding and litter picking
Thurrock Council -   2016 – November 2017
Ground Maintenance
Duties were mowing, strimming, sweeping hard surfaces, weeding and litter picking. 
Andrew Hayward estate agents 2015 -2016
Letting agent
· Customer service
· Viewing properties
· Administration
· On a daily basis I was in charge of logging properties, registering new applicants and advising landlords.
· Assisted a senior lettings agent in viewing, surveying and renting properties.
· Used company software to write letters to clients and industry professionals.
Working at Andrew Hayward has given me the opportunity to develop a new skill, working in a professional setting as well as building on my computer skills in a different format.
Allied Bakery – summer 2016
· Moving products from factory to lorries
· Putting product dates in order
· Cleaning
G4S - 2015
Meter reader 
· Service skills dealing with customer enquiries on a daily basis
· Checking safety of gas and electric meters
· Repairing broken meters
· Collecting gas and electric reading
JP Foodstore – 2008 - 2014
Supervisor 
· Merchandising the store to help encourage sales
· Serving on tills, doing both sales and buy ins
· Banking
· Help give customers a great shopping experience and making sure they find what they are looking for
EDUCATION
AAT Accounting Certificate level 2 and 3
BTECH Business National Diploma Grade: Merit
10 GCSES including Maths English and Science Grade A-C
NCFE Level 2 Award in Nutrition and Health
BIIAB Level 2 National Certificate Personal License Holders
HGV 7.5 class 2 and CPC License card holder
Interest and Hobbies:
I love participating in all types of sports and watching sports with my friends. I'm very keen on volunteering in local charities if they need help and assistance.
REFERENCES
Excellent references available on request

