Haleema Sardia
Birmingham B8 3AR
Tel: 07305004153   Email:  haleemasardia@hotmail.com
Profile
I am a flexible and experienced individual with excellent time management skills. I am a good communicator with proven interpersonal skills. I am always enthusiastic about learning and undertaking new challenges. I am very reliable person. I am passionate about my work. Seeking a new opportunity with a reputable company, willing to train further if required to enhance current skills and gain new ones to enable progression. I am an effective team initiative player as well as able to work on own and a quick learner willing to undertake training as the role may require.
Key Skills
· Creativity
· Knowledgeable about make-up techniques and products
· Originality
· Confidence in own abilities
· Diplomacy
· Tact
· Flexibility
· Good communication and interpersonal skills
· The ability to work well as part of a team
· The ability to use own initiative
· The ability to stick to tight budgets and be resourceful
· The ability to remain calm under pressure
[bookmark: _Hlk57701852]Employment

Freelance Makeup Artist                                                                                                               20115-present 
 
· Deciding which clients to take on
· Deciding upon the desired physical outcome with each client
· Assessing and sticking to the budget
· Researching relevant techniques needed to achieve a certain look
· Ordering materials from suppliers
· Sourcing new suppliers for specialist items
· Making initial design sketches and drafting initial notes
· Constructing a timetable and plan of action
· Presenting these ideas to the client and other individuals involved in the project
· Making sure that the make-up will prepare the individual for each situation, including lights in studios
· Ensuring that the make-up fits with the other physical aspects of the project, including the costumes
· Making sure that the individual is not allergic to any of the products
· Applying the make-up to the client
· Explaining the process step-by-step if this is desired by the client
· Teaching the individual new techniques and showing them new ranges of make-up if desired by the client
· Making moulds of body parts and helping with the process of making prosthetics
· Fitting artificial items including wigs to the client
John Lewis                                                                                                                                            2016-2016
Store Assistant
· Keeping the store fully stocked 
· Maintaining the highest level of visual merchandising and store conditions
· Delivering exceptional sales services for improved customer satisfaction 
· Interacting with customers and identifying their needs and preferences
· Operating cash registers and point-of-sale machines 
· Receiving and verifying the quality and quantity of new shipments
· Enforcing in-store security and health and safety procedures and regulations
B&M Bargains                                                                                                                                      2014-2015
Retail Assistant 
· Approach customers and sell products
· Process customer payments and refunds
· Maintain window displays and signage
· Resolve customer enquiries and complaints
· Ensure products are presentable and clean
· Receive deliveries and conduct stock cheques
· Be aware of shoplifting and payment or identity fraud

Education        
University college Birmingham                                                                                                         2018-2020
VTCT level 2 Awards in Cosmetics Makeup
VTCT level 2 in Art of Photographic Makeup
VTCT level 2 in Body Art Design
VTCT level 1 in Themed Face painting 
VTCT level 3 certificate in Retail \Knowledge 
VTCT level 3 in lash Extension
VTCT level 3 in Makeup Artistry
Joseph Chamberlain six form college                                                                                              2012-2014
Art And Design BTEC level 3 
Saltley School and specialist science college                                                                                 2007-2012
11 GCSE completed            
References  
Available on request.



