CV

Frank Irvine
6 Taig Gardens, Kirkintilloch, G66 3JY
Tel: 07436 906 048 Email: frank.irvine1234@hotmail.co.uk

Personal Statement

I am a dedicated, self- motivated, flexible and enthusiastic driven individual with almost 10 years of experience within the Transportation sector. I am friendly outgoing and with a ready sense of humour, these qualities allow me to integrate quickly into an established team, however I am also confident working on my own initiative with minimum supervision.
I pride myself on having an excellent Customer Service attitude with the ability to interact with customers and works colleagues in professional manner.

Key Skills

· Class 1 HGV license 
· Copes well under pressure
· Able to effectively multi-task

Employment 

Apr 24 – date      DX Network Services
Responsibilities
· Acting as a collection/delivery driver 
· Loading and unloading vehicle
· Collecting and delivering parcels
· Careful planning of travel routes to minimise fuel costs and to maximise revenue
· Inspecting the vehicle for defects and safe operating condition
· Driving to and from designated destinations
· Transporting and delivering goods/products to customers
· Applying commercial driving knowledge and skills in manoeuvring vehicle at varying 
· speeds and in difficult situations

Jan 21 – Mar 24  Openreach Limited
Responsibilities
· Installing fibre in customer business and residential premises
· Undertaking daily checks of vehicles, tools, equipment and PPE prior to leaving the depot
· Ensuring the customer understands the use of the WIFI and various broadband devises 
· installed within their premises
· Undertaking all job-specific risk assessments and method statements
· Report and health & Safety incidents
· Splicing fibre and testing at multiple points throughout the installation
· Carrying out underground & overhead installations
· Undertake small civils works
· Ensure the customer connection is made first time, every time and that the customer has 
· service at the time of leaving their premises

Mar 19 –Jan 21 K&L Couriers
Responsibilities
· Prospecting for new customers
· Acting as a courier/delivery driver 
· Loading and unloading vehicle
· Collecting and delivering parcels
· Careful planning of travel routes to minimise fuel costs and to maximise revenue
· Inspecting the vehicle for defects and safe operating condition
· Checking shipping documents
· Driving to and from designated destinations
· Transporting and delivering goods/products to customers
· Applying commercial driving knowledge and skills in manoeuvring vehicle at varying 
· speeds and in difficult situations

Mar 18 -Mar 19 David Connell Joiners
Responsibilities
· Removing old windows and doors with hand and power tools
· Measuring up the space for new windows or doors
· Fixing units in place, making sure they’re level and secure
· Sealing fittings to make them weathertight
· Providing assistance to joiners and fitters

Nov 17 -Mar 18 Bavarian Bakehouse Ltd
Responsibilities
· Loading and unloading vehicle
· Collecting and delivering perishable goods
· Inspecting the vehicle for defects and safe operating condition
· Driving to and from designated destinations

Jan 17 -Mar 17 Cameron Drywall Contractors Ltd
Responsibilities
· Operate a variety of hand and power tools
· Clean and prepare the construction site
· Erecting scaffolding towers, ramps and hoists
· Removing and disposing of debris and waste
· Digging trenches.
· Shovel materials to and from construction areas
· Loading and unloading construction supplies from trucks, both manually and with the use 
· of equipment.

Jan 16 - Jan 17 Allcord Ltd
Responsibilities
· Collating and processing initial order sheets for incoming and outgoing goods
· Loading and unloading delivery vehicles with forklift truck
· Liaising with transport companies regarding timeframes and deadlines
· Picking and packing
· Making sure all stock is labelled and stored correctly
· Carrying out health and safety checks
· Reporting to and supporting senior staff members
· Stock taking
· Inspecting incoming goods

Jan 11 – Jan 16   K&L Couriers
Responsibilities

· Prospecting for new customers
· Acting as a courier/delivery driver 
· Loading and unloading vehicle
· Collecting and delivering parcels
· Careful planning of travel routes to minimise fuel costs and to maximise revenue
· Inspecting the vehicle for defects and safe operating condition
· Checking shipping documents
· Driving to and from designated destinations
· Transporting and delivering goods/products to customers
· Applying commercial driving knowledge and skills in manoeuvring vehicle at varying 
· speeds and in difficult situations

Jun 09 –Dec 10  RS Deerin
Responsibilities
General labouring duties on a small industrial site for a variety of commercial businesses.

Jun 08 –Jun 09 Morgan Blacksmiths (Scotland) Ltd
Responsibilities
General labouring duties involved in the manufacture and installation of gates, railings, fences, 
bannisters and staircases.

Jun 06 -Jun 08 Insurepair (Glasgow) Limited,
                          Sales Administrator
Responsibilities
Sales and general office admin duties for an insurance claims handling and building repairs company.

Sep 05 -May 06  Central College of Commerce
1 year full time course gaining NQ Accounting qualification.

May 03 -May 06 Andrew Fraser
General labouring duties involved in the construction of new offices and new warehousing.
