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I am a skilled, experienced and highly professional Purchasing Manager with knowledge and expertise of purchasing for the Construction Industry and IT industry along with sourcing business critical services.
I am honest, hard working, eager to learn and looking for the opportunity to further develop my career.  Meticulous, dedicated, committed and always looking to achieve a successful conclusion to all tasks undertaken. Proficient in maintaining a calm attitude whilst being confident, professional and friendly.  Conscientious with the ability to maintain a consistently high standard whilst working on own initiative and as part of a team.

Able to converse easily at all levels and disciplined with high values of integrity.  Punctual, reliable, ability to adapt easily to change and to develop new skills quickly.  

A proven problem solver, thrives under pressure, energetic, committed and enthusiastic.

I seek a new challenging and interesting career with a progressive, forward thinking organisation where I can become a valued member of the Company.

Background

Over the past 15 years, I have involved myself in two very fast paced industries which is something I thrive on.  Recently, I have dedicated my time to the internet hosting industry which included learning a new industry and many new products.  I enjoy the varied work as every day has new pressures and new dead lines to work to.
The Construction Industry sector that I have worked in for many years has enabled me to learn many aspects of making a business run smoothly.  I have gained expertise in accounting, sales, specifying and in particular purchasing.  This has made me a generally experienced person with great communication skills with a firm but fair management style.
Career History

Jul 11 – present
Purchasing Manager

UKFast.net Limited
At the time of joining UKFast, no purchasing department existed within the business.  I was asked to centralise all purchasing, streamline the purchasing process which included creating a purchasing system and help the department grow in keeping with the growth of the business.  

My day to day responsibilities include:

· Purchasing everything for the business from low value goods to cutting edge technology.

· Project management

· End to end procurement and contracts administration

· Managing relationships with suppliers regarding price, lead time and supply assurance

· Working with internal customers and external suppliers toward cost effective solutions

· Raising purchase orders and negotiating contracts

· Sourcing new products and supplies

· Taking ideas from concept to finished product

· Working closely with internal departments especially accounts and marketing.
Nov 10 – Jun 11
Purchasing Manager

Fixings North West
I was approached by Fixings North West who asked me to join them once again.  Part of my role was to set up new purchasing practices, stock control and enable minimum stock levels for the company.  The other part of the role was Internal Technical Sales, where I ensured that customer orders were thoroughly checked for accuracy and where appropriate correction or amendment made.
I agreed revised costs, rebate schemes and better credit terms from both existing and new suppliers. My role was multi faceted and I undertook numerous other activities all associated with the smooth running of the business.
Nov 09 – Nov 10
Career break


Travelling around the world
Jun 09 – Nov 09
Area Sales/Purchasing
Fixings North West

Fixings North West asked me to join them on a six month contract. I joined as a consultant tasked with setting up and improving the purchasing systems and assisting with sales.  I followed up both internal and external sales leads and converted many into orders.  I also streamlined the purchasing system.
Aug 08 – Jun 09
Project Manager

Black Market Sports

I was offered a position with Black Market Sports.  The job involved sourcing components from around the world as detailed in the product designs.  This entailed trips to China to see the main component manufacturing plants and oversee final products.  I managed the processes from start to finish reducing costs and achieving tight production timescales.
Aug 03 – Aug 08
Purchasing Manager

KMG Ltd

Recruited by KMG as a part of the Company expansion programme.  The Purchasing Manager position was crucial to the planned growth of KMG and my main focus was to ensure that purchasing was completed in a timely fashion with no stock shortfalls thus ensuring that all of the customers received their orders the next day.  I also held responsibility for ensuring that invoicing from suppliers was correct and chased debtors for payment. 

Sep 97 – Jul 03

Purchasing Director

Turner Fixings Ltd

Joined initially as external sales.  The Company was growing very quickly and I was asked to take on the role of purchasing.  The main aspect of the role was to ensure contact with suppliers with a view to achieving best price and service.

I also undertook numerous side roles as appropriate to a small business.
Education

9 GCSE’s including English Language and Mathematics
Personal
I enjoy paintball, snowboarding, cricket and cycling.  During the last 20 years I have been a paintball team member.  I have travelled the world and played in very high level sporting competitions.  In the last five years I have managed and organised paintball teams for players generally under 23 years old and with a budget over £250k.
1
1

