Abeer Karar

abeerkrar77@gmail.com

07922095762

Peterborough, UK

Personal Profile

I am looking for an Administration position as I have experience in administration as a Human Resources Supervisor in Khartoum, Sudan. Since arriving in England in 2017, I have concentrated on improving my English communication skills and taking agency contracts mainly in Warehousing. Now I feel I am ready to begin my career path but realise I need experience in the UK. My previous role in HR included a variety of administration duties such as, entering data, report writing, cash handling, employee relations, supervision, supporting staff, knowledge of policies and procedures surrounding workplace employment and online, face to face or telephone contact with the public and colleagues. I am a patient person, skilled in accurate data entry often under pressure, target driven and happy to work in a team. Currently, I am studying an MSc IHRM online with the Metropolitan University, Manchester due to be completed in 2023 and hold a BSc. Economics degree from Khartoum University.  
Skills

· High level of communication skills
· Experienced in employee relations
· Accurate attention to detail and a quick learner
· Experienced administrator

· The ability to work well with others

· High level of sensitivity and understanding

· Patience and the ability to remain calm in stressful situations

· Active listening skills

· Good level of computer skills including Microsoft Word, Excel and Outlook
	Employment History

	2019 - Present
	Pioneer Foods - Peterborough

	
	Warehouse Operative (Agency contract)

	My main responsibilities are picking and packing products, goods in, product preparation and food safety quality control. I am fully aware and trained in health and safety in the warehouse and company policies and procedures. 


	2019
	Fruits & Salad Factory - Bourne

	
	Warehouse Operative (Agency contract)

	Picking, scanning and packing orders, following company policies and procedures and compliance with safety as per the company standards.


	2018 
	Amazon – Logistics Operations.

	
	Warehouse Operative (Agency contract)

	Picking, packing and scanning orders, receiving products to the warehouse. 

Compliance with safety as per the company standards


	2008 - 2017
	Al-Buraq Services Khartoum Sudan

	
	HR Supervisor

	I was responsible for the Human Resources section of a busy events management company in Khartoum, Sudan. My duties included employee relations, staff support, liaising with staff and company, auditing, report writing and accurate data entry. I was also very flexible and able to offer support and training in other areas of the business.




	Education and Training

	Manchester Metropolitan University 

	MSc IHRM to be completed 2023



	Khartoum University - Sudan

	B.Sc. Economics Degree (2000)



	City College - Peterborough

	ESOL – Level 1 Plus – City College Peterborough 
Math Level 2 – City College Peterborough


	Interests

	Reading and walking


	References upon request
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